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Event Boards are used to capture and display information pertinent to
overall operations. They serve as bulletin boards as well as historical
records of events associated with a disaster or response.

1 of 4

2

5

4

3

1. To create a new record click the green               button.
2. Updating a record is as easy as creating one. Individual entries are

frozen in ‘read only’ mode meaning that you can’t change what
has already been entered. However, updating the record will add
your new entry to the existing record.

3. Each entry, whether new or an update, will be tagged with the
WebEOC Username and Position of the person who made it as
well as the Time and Date when it was entered.

4. WebEOC has a built-in mapping system that allows each record
to be shown on an interactive map. Clicking this will open the map
directly to the location of the record.

5. If a photo is attached to the record it will display directly on the
record in the list display. Clicking on the picture will open a new
window with the picture and record in an easily printable (PDF)
format.
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1. To create a new record click the green               button.

2. Event Type: The best description available for your record
3. Location of the Event
4. Description/Narrative of your Event
5. Document attachments display as an icon in the title bar of the

record.
6. Image attachments will display as an image to the right of the

record in the list display
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1.   The label that will display on the map over the icon identifying your record
2. Enter an address. At a minimum enter the street number, street name, 

city, and state. Then click on the 'Map' icon. It should take you straight to 
the address.

-- OR –
3.   Skip the Address field and click on the 'Map' icon. It will open the map and   

allow you to place a marker by clicking on the appropriate 
place on the map.
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4. Once the dark blue dot is where you need it, click the Save button. This
will bring you back to the Input where you will route and save the record.
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The Incident SigEvents Board is a standard Event Board. It is more general 
than section or discipline events boards like EOC Events, Police Events, Fire 
Events, etc. For most incidents all events get entered into SigEvents. However,
large-scale incidents (i.e. hurricanes) result in large-scale responses that 
require the distribution of events across multiple boards to keep from 
inundating any single one.

Your position determines what boards you have access to. Listed in the
routing section of your input will be all of the Event Boards your position has 
been assigned. If your record belongs in multiple events boards check the 
appropriate boxes here.

Once you click a box to route the record to the appropriate Event Board(s) a 
large green Save button will appear. Click that button and your record will be 
saved.


